Tentative Agreement Between

Canyons School District
&
Canyons Educational Support Professionals Association

For the 2019-2020 Contract Year

The District’s administration consisted of:

Dr. Jim Briscoe, Superintendent

Leon Wilcox, Business Administrator

Dan Harper, Legal Counsel

Everett Perry, Human Resources Administrator ESP
Charlie Evans, Director of External Affairs

Representing the Canyons Educational Support Professionals Association (CESPA):

Karl Banks, Transportation Shop Lead Mechanic

Robert Martin, Facilities, Locksmith

Brandon Wolf, Facilities, Energy Specialist

Andrew Markus, Bella Vista, Assistant Facilities Manager
Tyler Allred, Union Middle, Assistant Facilities Manager

Both parties agreed to the following compensation package (amounts include retirement,
FICA/Medicare, and worker’s compensation benefits paid by the District and are rounded to the

nearest $1,000)

1. The District will fully fund increment steps for eligible employees. (Step costs are $1,122,000

or2.22%)

2. The District will fund a 3.0% cost of living increase (COLA) to the base of the Education Support

3.

Professional (ESP) salary schedule. This will be done by adding a 3.0% increase to step one
with each subsequent step being adjusted as indicated on the salary schedule which is
attached. (The cost for the COLA is $1,564,000)

The District will fund a $400 one-time stipend for all ESP contracted employees who are on
step nine during the 2018-19 school year. The stipend will be paid on the November 15, 2019
payroll date. The stipend will be allocated on FTE status in Skyward on October 31* (for
example 1.0 FTE = $400; 0.5 FTE = $200). ESP employees must be employed as of October 31*
to be eligible. 294 contract FTE’s will qualify for the stipend. Hourly ESP employees on the top
step during the 2018-19 school year will receive a $100 one-time stipend on their November
15, 2019 pay check. 108 hourly FTE’s will qualify for the stipend. (The cost of this stipend is
$167,000 of 0.41%).



The four administrative assistants at the elementary Title One schools will be moved from lane
6 to lane 8. The five administrative assistants at the traditional high schools will be moved
from lane 9 to lane 10. The administrative assistants at Diamond Ridge and CTEC will be
moved from lane 8 to lane 9. (The costs for this adjustment is $66,000 or 0.12%)

Both parties agree to the recommendations from the insurance committee which is the following:

a. The full premiums for all plans will increase by 3%. The employee premiums will remain at the
current level for the non-buy up plans. The District will cover the full premium increase less the
employee’s premiums, thus absorbing the full increase. The District premium on the buy up
plans will be equivalent to the contribution on the base plans, employees who elect this
coverage will cover the difference.

b. Foremployees on the high deductible plans the following adjustments will be made to the
health savings accounts (HSA) contributions.

i. The District will automatically contribute $800 for family coverage, $600 for couple
coverage and $400 for single coverage into the HSA. No employee match will be
required.

ii. The District will match employee HSA contributions on a dollar-per-dollar basis up to
$800 for family coverage, $600 for couple coverage and $400 for single coverage.

c. All other aspects of the insurance plans will remain in-force, including deductibles, co-
insurance, out-of-pocket maximums, etc.

Note-the insurance changes will become effective January 2020 and will remain in effect for the
calendar 2020 plan year.

The costs for the ESP employees will be approximately $294,000.

Note: Total value of this increase compensation package for ESP employees, excluding
insurance, is $2,919,000 or 5.73%.

The District will maintain the same number of working days and hours for current contracted
employees. Exceptions to this for individuals would follow regular District policy guidelines.

Both parties agree to do an extensive review of the salary schedule and ESP job descriptions
during the 2019-20 school year in comparison to neighboring school districts. The ESP
leadership will designate members to be on the review team. The recommendations will be
included in negotiations for the 2020-21 school year.

ESP’s agree to changes in State law which govern Policy 420.6 Personal Safety and Security.
Memorandum of Understanding and policy are attached.

Both parties agree to all but one of the recommend changes in policy 420.4 Employee Leave
(ESP). The policy is attached and the recommend changes are redlined. The only change not



accepted is in section 5.4 “medically document long-term illness”. Excluding this language is
agreed-upon by both parties.

4@44# Moy 22,295
Rep(?é nting Cany6ns School District Date

JimBriscoe, Superintendent

ﬂ %/ /8@1.4— May 22 207

Representing Canyons Education Support Professionals Date
Karl Banks, President
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POLICY—420.4—EMPLOYEE LEAVE (ESP)

RESCINDS: ADOPTBD

BOARD POLICY

1. Itis the policy of the Board of Education to authorize the fo]lowmg leave benefits for
Educational Support Professional (ESP) employees:
1.1. alternative leave;
1.2. bereavement leave;
1.3. educational leave;
1.4. personal leave paid;
1.5. personal leave non-paid;
1.6. sick leave; and
1.7. employee-funded sick bank.

2. The Board authorizes the Superintendent and Dléﬁ'ﬁ:ﬁ Administration to establish
administrative regulations con51stent w1th thlS pohcy, subject to review and approval by
the Board of Education. :

: (‘Alternative Leave)

Eligible Educational Suppurt Professmnal (ESP) employees shall receive an alternative
leave day each year:.

Alternative leave shall'b_e admi':r'll'ist_qred according to the following regulations:

Each eligible ESP employee shall be allowed one (1) day of alternative leave per year,
Employees taking alternative leave shall be deducted 40 percent of their daily rate.
Alternative leave is non-accumulative.

Employees shall give atleast one day’s notice of the intent to take alternative leave.
Alternative leave may not be used the day before or after a personal leave day is
taken.

U1 W




ADMINISTRATIVE REGULATION—420.4-2: (Bereavement Leave)

Employees who qualify for paid leave benefits receive released time with pay for
bereavement in the case of the death of a family member.

1. Employees.qualified for paid leave benefits shall be granted.up to eight (8) days
absence without pay deductien in the event of the death of a spouse, parent/step-
parent, or child, and any other child who is being or was. parented by the employee and
resides or resided in the home for funeral and related issues.

2. Employees shall be granted up to three (3} days of absence without pay deduction in
the event of the death of the employee’s spouse’s parent/step-parents or the
employee's or spouse’s grandchild, brother, sister, grandfather, grandmother; brother-
in-law, sister-in-law, son-in-law, daughter-m-law, aunt, uncie, niece, nephew or other
person residing in the employee's home.

3. Amaximum of two (2} additional days may be granted if travel time is needed. Travel
must be in excess of 350 miles (one way) to qualify for additional days. An immediate
supervisor shall request travel verification l_nf_ormatl_on from an employee.

4. Ifthe death of an employee's parent/step-parent results in the loss of the only
remaining parent, up to three additional (3) days may be taken to deal with estate
issues, The addltlonal days must be taken w1thm one (1) calendar year of the parent’s
death.

5. Bereavement Leave is provxded only for the death of individuals listed under items 1
and 2. Employees who need to miss work because of the death of an individual not
covered in this pohcy should refer tothe ot‘ner leave provisions of this policy.

(Educatmnal Leave)

1. Educational leave for full-time continued study may be granted to employees who have
served forthree (3) consecutlve years and upon recommendation of the employee's
professional development committee (i.e., the Licensed-Local Professional
Improvement Committee (LPIC); ESP Support Development Committee).

2. Anapplication for educational leave shall be filed with the Human Resources
Department for forwarding to the professional development committee by February 1
of the school year. A detailed outline of studies must be submitted with the application
indicating a direct and identifiable benefit to the district. This outline must show the
candidate will be en@ed in a full-time traininE program.




3. The professional development committee will obtain a written evaluation of the
applicant from his/her immediate supervisor.

4. The employee’s professional development committee shall screen applications and
forward recommendations to the Department of Human Resources for approval,

5. Each request for education leave shall be reviewed as an individual matter. Educational
leave is based on needs and circumstances of the District and not solely on the merits of
an applicant. For this reason, individual requests for educational leave may or may not
create a precedent or standard for other requests. As a result, a grant or denial for a
leave of absence is not cause for filing a formal or informal grievance.

6. There shall be no remuneration for this leave.

7. Educational leave shall be granted for the ensuing contract year and shall not extend
beyond two contract years.

8. Employees on educational leave must submit a progress reportto their professional
development committee by February 15 of the year for which the leave is granted.

8.1.  Thereportis to include the date the employee intends to return to full-time
status and/or a request for a one-year extension if needed. Following review
by the professional development commlttee, the report will be forwarded to
the Human Resources Department. -

9. When an educational leave is successfully compl'eted a copy of the outline of studies
and a transcript of credit or equivalent and a report will be: submltted tothe -
professional development committee for review.

10. An employee returning from approved educational leave shall be advanced on the
salary schedule in the same mannerias full-time employees

11. The employee may arrange with the insurance carrier to contmue his/her insurance
program. The employee shall pay for'the full premium.

12. The granting of educatlonal Ieave shall not compel the employee to return to the
District.

13. This leave is void if: the employee does not complete the approved course of study as
approved. Itis the respon51h111ty of the employee to submit evidence of successful
completion of his/her approved program by June 30.

14. A candidate shall be guaranteed a comparable position in the District upon his/her
return from an educatlonal leave, L2

(Personal Leave - Paid)

Employees are encouraged to avoid absenteeism and to schedule vacations, trips, and other
personal activities at times which do not interrupt work schedules.

1. Eacheligible emp'loyee of the district shall be given three (3) days per year personal
leave at no cost to the employee. Employees hired after a contract year has started shall




receive personal leave benefits on a prorated basis for the remainder of that year. Eﬁ-

employee may accumulate unused personal leave. An employee may not use more than

five (5) accumulated personal leave days in any contract year.

. Except in unusual circumstances, prior notification must be given to the immediate

supervisor at least one (1) day in advance.

. Personal leaves may be taken the day before or after a school holiday for the following

specificreasons:

3.1. Observance of religious holidays which fall on a regularly scheduled work day.

3.2. Family weddings of near relatives including children, father, mother, brothers,
sisters, grandchildren, grandparents, or the same to one's spouse or any other
person who is a member of the same household as the employee.

3.3. Graduations of near relatives as defined in "3.2" above.

3.4. Required court appearances.

3.5. Deaths not covered by Bereavement Policy.

3.6. Conferences and conventions which relate to the individual employee's work
assignment and are not covered by the Professional Leave Policy.

. Personal leaves may be taken the day before or after a school holiday for other reasons

under the following stipulations:

4.1. Educational Support Professional (ESP) employees who request a personal leave
day on the day before or after a school holiday shall be required to pay the
equivalent of 40 percent of the employee's daily rate and apply for the leave at least
five (5) working days in advance, except as follows:

4.1.1. Alimited number of full-pay personal leave days will be granted to ESP }’ s
employees based upon the following ratio, one personal day for each 50 100
employees.

4.1.2. The request must be submitted to the Human Resources Department at Jeast
35 calendar days but not more than 45 calendar days before the holiday.

4.1.3. On the first working day after the application deadline, numbers will be
randomly generated which will identify those employees authorized to take a
personal leave, Written notification will be sent to all applicants.

4.1.4. Employees who have not submitted a request prior to the deadline will not
be eligible to receive a full-pay personal leave day.

4.1.5. Employees shall not be considered for paid personal leave the day before or
after a school holiday more than once during any contract year.

. Personal leave shall not be taken during the first five (5) days and last five (5) days that

students are in school except under the following conditions:

5.1. To attend the wedding of a near relative including child, father, mother, brother,
sister, grandchild, grandparent or the same to one's spouse or any other person
who is a member of the same household as the employee.

5.2. To attend to personal or business matters which require the employee's attendance
and scheduling is beyond the employee's control, e.g., required court attendance, ¥
Childs graduation, etc... 7>




I ULATION—420 -5 (PersonalLeave Non—Pald]

1. Employees shall be discouraged from requesting non-paid personal leave during the
school year.

2. Inthe event that an employee has a serious or compelling need for non-paid personal
leave, a request may be made in writing to their immediate supervisor and the
Department of Human Resources. The request must clear} te the reason that non-
paid personal leave is necessary. After due consideration, the request shall either be
.granted or demed Notlﬁcatlon wﬂl be promded to the employee in writing.

4. Benefit ehglble employees shall not be granted'more than fifteen [15) days non-paid
personal leave in any three-year period.

5. Anemployee whose request for non-paid per nal leave is denied, or who knowmg!y

fails to request non-paid personal leave, and who choosés to absent himself/herself

from his/her assignment despite the denial shall be ds emed to have abandoned their

position and voluntarily resigned his /her employment" ith the District.

This leave does not negate the other official leave provisions of the Board.

Non-paid personal leave for benefit eligible employees, less than full-time, shall be

prorated according to the percentage of a full-tim contract: e.g,a.75 FTE

administrative assistant would receive fifteen (15) 75 days.

o

1. Slck Ieave is authonzed for beneﬁt eligible Educational Support Professional (ESP)
personnel

- 2 .

Immediate family is defined as spouse, daughter, son, father, mother; brother, sister, or
other person residingin the employee’s home on a permanent basis. Special circumstances
may be appealed to the Sick Leave Review Committee for consideration of immediate
family status.

{Sick leave allowances)

1. Sick Leave allowances for employees working (20 hours or more per week) shall be




determined by a combination of contract days and years of service according to the
following schedule: (See, 420.4-Exhibit-1).
2. Employees may use these days to attend to their own health care needs or the health
care needs of immediate family members. Employees may only use up to the number of
days allotted per year. Employees may not access accumulated leave except for their own
health care needs or as allowed in this policy under Critical Family Care.

Sick Leave Benefits During Absence

3.1. If an employee resigns his/her position in the District and then returns, he/she
must start over on years of service and sick accumulation.

3.2 Should an employee be granted a leave for any reason, he/she will keep his/her
number of cumulative sick leave days to be used upon return, but shall not be
considered for sick leave during the time of leave.

3.3. If an employee becomes sick and uses all his/her sick leave and later returns to
work, he/she must start over on a new accumulation at the rate shown for the
year of service he/she was on at the time he/she became sick.

Use of Sick Leave for Critical Family Care

A maximum of twelve (12) days of sick leave may be used each year to care for a
critically ill member of the immediate family or person residing on a permanent basis in
the employee’s home.

4.1. Use of sick leave for critical family illness must be authorized by the Sick Leave
Bank Review Committee. The employee must submit his/her request in writing
to the Sick Leave Bank Review Committee using the form available in the Human
Resources Department.

4.2. Employees may not apply for critical family care benefits until the employee has
used all family sick leave, all vacation leave (if applicable), and a minimum of two
(2) personal leave days.

4.3. In cases of extended critical care, employees may apply for additional days
beyond the twelve (12) day allowance.

4.3.1. If circumstances warrant it, the Sick Leave Bank Review Committee
may authorize additional days equal to the number of unused family
sick leave days available at the beginning of the critical illness. (A

maximum of 3.)
4.3.2. Fortheseemployees hived-prio-to fuly- 11977, the Siek beave Hank
y €5 Review Committee may-allowsickleave days for eritical family care
fas-defined-above}:. ESP employees who have exhausted leave in 4.2

but who must continue to deal with critical family care (as definded
above) may apply to the sick bank committee for additional days. One
additional day may be granted for each year of service in the District
up to a maximum of 15 days. H-additional-daysare granted the
employee shall be required to pay 40 percent of the employee's-daily
rate;




5. t!ouveFHng SICE Eeave lOl' xaolzﬂon &

Y
5.1.  Anemployee who adopts a child may apply to convert up to £5 30 accrued sick

leave days for adoption leave by submitting his/her request in writing to the
Sick Leave Bank Review Committee using the form available in the Human
Resources Department. &f

5.2. Employees may be granted a maximum of 15 30 days of converted sick leave
for adoption at the time of actual custody of the child is received.

5.3.  Anyadditional leave must fall under the guidelines of Policy—400.426—Family
and Medical Leave.

Sick Leave Payments, Procedures, and Limitations

6.1.  Anemployee is required to timely submit leave requests in the Skyward system
and receive approval of the principal or immediate supervisor or designee.

6.2. The Administration may require a doctor's certificate without regard to the
number of sick leave days claimed at any one time. Elective surgery shall be
scheduled to minimize the time off work.

6.3.  Absences due to illness are to be entered by the employee into the District
attendance tracking system and reported to the appropriate office or individual
as soon as possible.

6.4.  The sick leave allowance during the first year of service for employees whose
employment is subsequent to the beginning of the contract year shall be
prorated.

6.5.  Ifthe sick leave allowance is exhausted, unused vacation days may be used to
avoid loss of salary.

6.6.  If an immediate supervisor suspects that an employee has misused his/her sick
leave benefit as established by this policy, the immediate supervisor shall
discuss the concern with the employee.

6.6.1. Ifitis determined that the employee has misused his/her sick leave
the immediate supervisor will forward a written explanation of the
abuse to the Director of Human Resources or his/her designee and an
investigation shall be conducted.

6.6.2. Ifthe investigation of sick leave abuse proves to be true, the following

guidelines may occur:

6.6.2.1. Salary received for those unauthorized days shall be
reclaimed;

6.6.2.2. There may be up to a five-day (5) suspension without
pay in the next pay period; and

6.6.2.3. Additional disciplinary actions may be taken, up to and

including termination of employment.




ADMINISTRATIVE REGULATION—420.4-7: (Employee-Funded Sick Leave Bank)

Employee-Funded Sick Bank

1. Establishment of the Sick Leave Bank

1.1.Each year, all participating employees in the employee funded sick
leave bank will donate one (1) sickleave day. .~

1.2.Sick Leave Bank is not intended to be used for short-term, in-and-out
absences, elective medical procedures or, other medical care that could be
scheduled during non- contracttime. .~ *

2. Employee-Funded Sick Bank Eligibility

__ Sick Leave Bank

2.1.In order to be eligible to participate in the sick bank an employee must
voluntarily donate one day annually of sick leave to the sick bank.
Employees wishing to opt out of partmpatmn in the sick bank must
annually complete the appropnate form no later than September 1 of each
school year. :
2.2. Employee—Funded Slck Leave Bank Benefit Level is determined by the
number of sick leave day(s) consecu’mvely donated to the Employee-
Funded Sick Bank prior to: requestmg Sick Bank Leave.
2.21. .. Level One Beneﬁt One (: 1] year of donation to the Sick
Leave Bank
e 2.2.2. Level Two Beneﬁt Two (2) consecutive years of
donation to the Sick Leave Bank
2.2.3. Level Three,Beneﬁt 'I‘hree ((3) consecutive years of donation to the

224, Level Four Benefit - Four Plus (4+) consecutive years of donation to
the Slck Leave Bank

3 Emgloxee Funded Sick Leave Bank Application

3.1.Employees shall complete an official Sick Leave Bank request form,

which form shall bear the employee’s original signature. Sick Leave Bank
- forms are:available from the immediate supervisor or the District Human

~Resources Department.

3.2.Employees shall complete a release of medical information form to

allow the members of the sick leave bank committee to review any

medical documentation that they provide with the request for sick leave

bank.

3.3.Employees shall be required to complete a release of information form

to allow the committee to review their official District personnel file, if the

need should arise.




borne by the District. -

3.6.Before an employee is eligible to apply for Sick Leave Bank use, the
following criteria must be met for each qualifying medical condition.
The employee must have:
3.6.1. medically qualified for FMLA (which will run
concurrently with any sick leave bank usage); and
3.6.2. exhausted all accrued family sick leave days, sick leave
days, and vacation days, if applicable; and used a minimum of
two (2) personal leave days.
3.7.An employee shall be required to provide the sick leave bank
committee with updated information regarding his/her condition every
30 days after the approval of the sick leave bank benefits. Continuation
of the sick bank leave shall be contingent upon the information
contained in the update.

4, Sick Bank Allowances
4.1.Level One Benefit ESP Employees

4.1.1. Level One Benefit ESP employees shall be allowed up to 10 sick bank
days.

4.1.2. 40% of the employee’s daily rate shall be deducted from the first two
days of sick bank.

4.2. Level Two Benefit ESP Employees

4.2.1. Level Two Benefit ESP employees shall be allowed up to 10 sick bank
days at full pay according to the following schedule: (See, 420.4-Exhibit 2).
4.2.2. Afterall sick bank days allowed according to the schedule listed
under item (4.2.2) are used, Level Two Benefit ESP employees may be
granted up to 10 additional sick bank days if circumstances warrant it. 40%
of the daily rate shall be deducted for each additional day used under this
option.

4.2.3  In cases of catastrophic illness or injury, the Sick Leave Bank
% Committee may grant level two benefit ESP employees up to 20 additional
days of sick leave bank after all other sick leave bank days provided under
-]‘/ items (4.2.1 and 4.2.2) are exhausted. 40% of the daily rate shall be
deducted for each additional day used under this option.
4.3. Level Three Benefit ESP Employees

4.3.1. Level Three Benefit ESP employees shall be allowed up to 40 sick
bank days at full pay according to the following schedule: (See, 420.4-
Exhibit 3).

4.3.2. Afterall sick bank days allowed according to the schedule listed
under item (4.3.1) are used, Level Three Benefit ESP employees may be
granted up to 40 additional sick bank days if circumstances warrant it. 40%
of the daily rate shall be deducted for each additional day used under this

option.



fo

4.3.3. In cases of catastrophic illness or injury, the Sick Leave Bank
Commiittee may grant level three benefit ESP employees sufficient sick leave
bank days to cover their transition to long-term disability atter all other sick
leave bank days provided under items (4.3.1 and 4.3.2) are exhausted. 40%
of the daily rate shall be deducted for each additional day used under this
option.

4.4. Level Four Benefit ESP employees shall be allowed up to 120 days from the sick
bank at full pay less 40% of the daily rate for each day the ESP employee falls below 15
days of accumulated sick leave at the beginning of the long-term-absence Contract year.
(A maximum of 15 days at 40% of daily rate will be deducted).

5. Employee Funded Sick Bank Leave Limitations

5.1.Prior to granting sick bank days, an ESP employee shall agree in
writing to repay compensation at his/her daily rate of pay for sick
bank days used if he /she terminates employment with the district for
other than medical reasons before completion of the current and
succeeding contract year.

5.2.The illness/injury must be medically documented with a statement
bearing a signature from the attending treating health care provider.
The medical documentation may not be stamped with a physician's
signature or signed by the attending nurse, office manager, etc.

5.3. A second opinion may be required with any costs paid by the District.

5.4. When an ESP employee requests sick bank days more than once within a 48-
month period for an unrelated illness, a three (3)-day loss of pay shall be required
before sick bank days are granted.

5.5.Use of employee funded sick bank shall be limited to the-number-ol
siek-bank days-an-employee currently-qualifiestor-based uponyearsol
servicerminus-the numberofsick bank leave days-taken-during the
previo® 120 davs within a 48-months n@Md. The ESP employee will
also be requ1red to meet all other quallfymg cntena n e

illness and/or injury, i.e. chemotheray, dlalySIS, etc.

5.7. No employee shall take vacation days within 15 working days after drawing
upon the sick leave bank.

5.8.0n July 1 of a new contract year, all annual leave allocated to an
employee’s leave balances, with the exception of up to three (3) personal
leave days, must be used by the employee prior to additional sick leave

bankbeing granted,




e —
! 5.9. After 180 calendar days, including summer months, sick leave benefits from
District sources shall terminate and employees shall return to work with a release to

full duty status, or transition to long term disability according to the provisions of
Policy—400.25—Long Term Disability of Insurance and/or have employment
terminated with the District.  Ye~
5.10. Ne-appealbeyond-thesickleave bank-is-provided: Under catastrophic
conditions, ESP employees may appeal to the sick leave bank committee for
a waiver of pay loss provisions. The committee shall review the ESP
mplovee’s attendance record and other related factors and either grant or
ienv the waiver based on the findings.
6. Sick Leave Bank Committee
6.1.Sick Leave Bank Committee composed of the Human Resources ESP
administrator, one other member of the Human Resources Department and two
members of the employee agent group shall be appointed to administer use of the sick
leave bank. The Human Resources ESP Administrator shall serve as the chairperson. If
one of the employee agent group members cannot be in attendance, an alternative
representative will be requested by the employee agent group president.
6.2.The committee shall review all sick leave bank requests and rule on
sick leave bank usage. The unused sick leave bank days shall be
reported to the committee on a annual basis.
6.3.The Human Resources ESP administrator shall make available to the
committee
all the information that is submitted with an employee’s sick bank request in a timely

I manner,

EXHIBITS

Exhibit 1 - (Sick Allowance Schedule)
Exhibit 2 ~ (Level Two Benefit ESP Employees)
Exhibit 3 - (Level Three Benefit ESP Employees)

e ————————————————————— —
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None
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CANYONS

[ﬁ“] School District

Memorandum of Understanding

Due to changes in state law, Canyons School District and CESPA propose changes to Policy 420.6
— Personal Safety and Security (attached) for the 2018-2019 school year, further reviewing the
policy and having any changes ratified by CESPA membership and Canyons School Board as part
of the 2019-2020 contract negotiations that will take place in Spring of 2019.

MOU Agreement Between
Canyons School District &
Canyons Education Support Professional Association

Date:

For Canyons School District:

=

¢ /;//&;, /N
d 7

For Canyons Education Support Professional Association
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POLICY MANUAL
POLICY—420.6—PERSONAL SECURITY AND SAFETY
DISTRICT CODE: ADOPTED:
420.6 8.18.2018 (NEG)
RESCINDS: ADOPTED:
420.6 5.10.2016

BOARD POLICY

1. The Board of Education is committed to the protection of employees and a safe work
environment. The Board recognizes the need for a policy governing the protection of
employees and a reporting procedure to address incidents of verbal or physical
conduct that may be harmful or abusive to employees in the workplace.

2. The Board of Education authorizes the Superintendent and District Administration to
develop administrative regulations consistent with this policy, subject to review and
approval by the Board.

ADMIN REG: APPROVED:
420.6-1 8.18.18

ADMINISTRATIVE REGULATION—420.6-1:

For purposes of this policy, the following definitions apply:

1. “Assault”: means a person engages in an act with unlawful force (not self-defense)
that causes bodily injury to another.

2. “Abuse” means:
2.1. attempting, verbally or physically, to cause harm;
2.2. intentionally or knowingly causing harm, or placing another in fear of imminent
harm;
2.3. causing physical injury by intentional acts or omissions; or
2.4. unreasonable or inappropriate use of physical restraint.

3. “Abusive Conduct”:

3.1. means verbal, nonverbal, or physical conduct of a parent or student directed
toward a school employee that, based on its severity, nature, and frequency of
occurrence, a reasonable person would determine is intended to cause
intimidation, humiliation, or unwarranted distress.

3.2. A single act does not constitute abusive conduct.

ADMIN REG: APPROVED:
420.6-2 8.18.18

ADMINISTRATIVE REGULATION—420.6-2: (Procedures for Assault, Abuse, and
Abusive Conduct Reporting)
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Procedures for reporting assault/abuse/abusive conduct incidents (grievance

process l

1.

Employees will take appropriate precautionary measures to avoid
assault/abuse/abusive conduct incidents in the workplace, including, but not limited
to, communicating with their immediate supervisor or Human Resources regarding
workplace concerns.

If a workplace assault/abuse/abusive conduct incident occurs, employees shall

immediately notify their immediate supervisor.

The immediate supervisor will conduct an initial assessment of the incident,

requesting assistance from his/her supervisor and Human Resources. Law

enforcement shall also be contacted, if appropriate.

3.1. In cases of workplace assault/abuse/abusive conduct or threatened
assault/abuse/abusive conduct, an employee may be removed from the building
until the immediate supervisor and Human Resources determines it is safe for
the employee to return.

3.2. Employees who are removed from a building for safety reasons shall be placed
on paid leave with approval by the Human Resources Department.

3.3. Paid leave approved by the Human Resources Department for safety reasons
does not impact the individual's other leave benéefits.

Disposition of workplace assault/abuse /abusive conduct incidents

4.1. Victims of workplace physical abuse will undergo a physical examination by a
qualified physician at District expense, even if injury is minimal.

4.2. The District will make restitution to an employee for verifiable damage or loss of
personal property, as the result of an assault, to the extent the District's liability
insurance provides such coverage.

4.3. Employees whose clothing, glasses, or other items worn upon the body are
damaged or destroyed as the result of an assault shall be reimbursed for
verifiable damages.

4.4. Whenever an employee is absent from his/her assignment as a result of a
workplace assault or for appearances before a judicial body of legal authority in
connection with a workplace assault case, there shall be no loss of wages or
reduction in accumulated leave.

Any parent that engages in abusive conduct, is in violation of this policy and

may be subject to the following:

5.1. the parent/guardian may be issued a trespass notice prohibiting them from
comiE&onto school or District property;
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5.2. the parent/guardian may be subject to communication protocols wherein
parameters and restrictions are placed upon them in regards to communicating
with school or District personnel;

5.3. the parent/guardian may be subject to other appropriate school or District
imposed restrictions; and/or

5.4. the parent/guardian may be subject to appropriate legal action.

ADMIN REG: APPROVED:
420.6-3 8.18.18

ADMINISTRATIVE REGULATION—420.6-3: (Employee Protections)

1. If criminal or civil proceedings are brought against an employee due to employment
in the District, the District will follow statutory requirements and provide coverage
in accordance with current agreements with Utah Risk Management.

EXHIBITS
None

REFERENCES
Utah Code 53G-9-601

FORMS
None

CANYONS BOARD OF EDUCATION

This online presentation is an electronic representation of the Canyons School District’s currently adopted policy manual.
It does not reflect updating activities in progress. The official, authoritative manual is available for inspection in the
office of the Superintendent located at 9361 South 300 East Sandy, UT 84070.
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