
Qualifying Life Event 
Enrollment

All Life Event Changes Must Be Submitted 
Within 30 Days Of The Event!

Birth/Adoption
Court Order
Eligible for other Coverage
Involuntary Loss of Coverage

Death
Divorce
Marriage
Increase in hours (FTE) 



To access the online enrollment tool for your Qualifying Life Event,
visit csd.employeenavigator.com and log in with your username and password

If you forgot your 
password, click the 

“Forgot Password?” link

Select 
“Change Benefits” 

to begin

https://csd.employeenavigator.com/


Submit a Life Event
• Choose the Life Event that applies to your situation

If  you have questions about 
which choice fits best or what 
date you should use, call the 

Insurance Department
801.826.5428

Must be 
within the 

last 30 days



Life Event enrollment will look similar to 
Open Enrollment. 

Please verify your personal 
information is correct and make 

necessary changes



Adding Dependents

For all elections, remember to 
select all dependents you 

want covered on your plan

Add dependents with as much 
information as you have available. You 
may always log in and add information 
later or call the Insurance Department 

and we can make updates

* Contact the Insurance Department for the inactivate of dependent step-children due to divorce.



To waive coverage, select 
“End & Continue”

Select your plan and click 
“Save & Continue”

Advantage = Intermountain Hospitals

Summit = U of U, Common Spirit, and 
Mountain Star Hospitals

Electing Coverage



Elect or decline enrollment for all coverages

Be sure to add 
your dependents 

to Group Life



Life Event Summary

Once you have updated your benefits, please 
look over your Enrollment Summary to ensure 
coverage is what you expect. Once you click 
“Update Life Event” a notification will be sent to 
the Insurance Department for approval.

Please send any required documents to the 
Insurance Department via District Mail, Secure 
Email, or stop by the District Office building, 
Room 228.
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