
Part-time ESP Emolovees

After complAing the attached documents, bring them to Human Resources along
with the following:

l. Hire shea, if received from school or supervisor.

2. Yalid idetification(s) to complete the I-9 in Human Resources (see attached for
lD options).

3. Banking information - bring a blank, voided check to Human Resources. If
you do not have a check, obtain a printed direct deposit form with your name,
account number & routing number from your financial institution. Your name
must be on the account.

tYour fingerprints will be taken in Human Resources.

+A picnrre will be taken for your employee ID badge.



LISTS OF ACCEPTABLE DOCUMENTS
All documents containing an expiration date must be unexpired.

" Documents extended by the issuing authority are considered unexpired.
Employees may present one selection from List A or a

combination of one selection from List B and one selection from List C.
Examples of many of these documents appear in the Handbook for Employers (M-2741.

'Refer to the Employment Authorization Extensions page on l-9 Ccntral for more information.

LIST A
Documents that EstablBh Eoth ldentlty

and Employmeht Authoriation OR

LIST B

Oocuments that Est blish ld€ntity AND

l. U.S. Passport or ll.S. Passport Card

2. Permanent Resident Card or Alien
Registration Rocoipt Card (Form 155'1)

Drive/s license or lO card issued by a Slate or
ouuying possession ofthe United States
provided it contains a photogGph or
information such as name, date of birth,
gender, heaght, eye cllor, and address3. Foreign passporl that contains a

temporary l-551 stamp or temporary
l-551 printad notation on a machine-
readable immigranl visa

l. A SocialSecurity Account Number card
unless the card includes ono of the followlng
aeslrictions:

(1) NOT VALID FOR EMPLOYMENT

(2) VALID FOR WORK ONLY WITH
INS AUTHORIZATION

(3) VAL|O FOR WORK ONLY W|TH
DHS AUTHORIZATION

2. lD card issued by federal, state or local
govemment agencies or entities, provided it
contains a photograph or information such as
name, date of birth, gender, heighl, eye color,
and address

3. School lD card with a Ootograph

2. Ce(fication ot report of bi.th issued by lhe
D€partment of Srate (Forms DS-1350,
FS-545, F$240)

4. Vot6/s registration card

5. U.S. Military card or draft record

3. Original or cartiliod copy of birth cerlillcate
issued by a State, county, municipal
authority, or territory of the United States
bearing an official seal6. Military dependents lD card

4. Native American tribaldocument7. U.S. Coast Guard Merchant Mariner Card

5. U.S. Citizon lD Card (Form l-197)
E. Native American tribal document

6. ldentification Card for Use ot Resident
Citizen in lhe Ljnited States (Form l-179)9. Drive/s license issued by a Canadian

govemment authority

For persons under age 18 who are
unable to present a document

listed above:

5. For an individual temporarily authodzed
to work tor a specific employor because
ot his or her status or parole:

a. Foreign passport; and

b. Form l-94 or Form l-94A that has
the following:

(1) Th6 same name as the
passport; and

(2) An ondoremenl of the
individual's stiatus or parole as
long as that period of
endorsement has not yet
erpired and the proposed
employment is not in conflict
with any restdctions or
limitations identifed on the form.

10. School record or report card

ll. Clinic, doctor, or hospital record
6. Passport ftom the Fede.ated States of

Micronesia (FSM) or the Republic of the
Marshall lslands (RMl) with Form l-94 or
Form l-94A indicating nonimmigrant
admission under the Compact of Free
Association Between the United States
and the FSM or RMI

12. Oay-care or nursery school record

7. Employment aulhorization document
issued by the Departrnent ot Hom€land
Security

For examples, see Secdon 7 and
S€ction I 3 of the M-274 on
6cl8.oov/i+ccitaal.

The Form l-766, Employment
Authorization Document, is a List A. ltem
l{umb.r 4- document, not a List C
document.

Acceptablo R6ceipts
May be presented in lieu of a document listed above for a temporary period.

For receipt validity dates, see the M-224.

Receipt for a replacement of a lost,
stolon, or damaged List A documont.

Form l-94 issued to a lawful
permanent resident that contains an

l-551 stamp and a photograph of the
individual.

Fom l-94 with'RE notation or
.efugeo stamp issu8d to a refugee

OR
Receipl for a replacemenl ot a lost. stolen, or
damaged List B document.

Receipt for a replacement of a lost, stolon, or
damaged List C document.
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LIST C

Documents that Establish Employment
Authorizatloh

4. Employment Authorizalion Oocument
that contains a photograph (Form l-766)



NEW HIRE ELIGIBILITY FOR}I

All new ernployees must complete the new hire paperwck with Human Resources before they may
begin worting. Once all information has been complad the ernployee must take this form to their
principal or director. The employee may not begin wor* unril rhe schooydcpartment has verified
rEc€iF of this form.

First Xafile hst:Samc

SchooUDeparunent Position Titlc:

F-stimatcd Hirc Datc:

Thc Departmnt of Human Resources is requircd to obfain rhc following items to completc yout
persmnel lile:

Application Submitted

EnErgerry Contact Form

Equal Opporunity Employmc"nr Infonmtioo

w4

' Direcl Deposit Form

l-9 Form (Proof of Wort Eligibility)

- Copy of Social Security Card (CurrEnt Nfir)
Copy of Valid ldentificatim (Driv6 Liccosc, Ps+ort ac.)

- Fingcrprinted in Human Resources (Dinric{ Officc)

- lnsurance

- Pictr.re

I New Employee Orientation Signup

For Emplol-ecr Working with Cblldrco io firlc I Scbools:

Highly" Qualified Form

proor or Highry eua,,n* r"*, 
Iffi ilr-,ff.,;f,ffi:," 

**"

This individuel hes completed ell nerr hire peprrtiork.trd me1 begin rorking.

Deparlmcnl of Human Resources Datr:



CANYONS

-r: 

s( [r,{ t)tstRl( |

DEPARTMENT OF HUMAN RESOURCES
9361 Sotfri gO East Sandy, Uah U07G2998

Phone (801) 82e550O Fax (801) 826-5374

PERSONNEL INFORMATION

(Lan) lMrdde) (Fdmer N.rrE)

Address:
(AddrEss) (srate) (z,gt

Social Security: ffi-#-Telephone
(Ho,n€)

He of Birth:

(1..i 4 t)'gn )

(Mi,/DOIYYYY )

Have yor retired from the Utah StatE Retirement Syrfem? ! Yes No

Areyou mamed? tr YeS No

EMERGENCY CONTACT INFORMATION

ln case of ememencr. olease notrfv:

Name:

Telephone: (

Relationship:

Where did you learn of this employment opportunity wath Canyons School

District?

()

Canyonsdistrict.ort

Vidcruiter

WorKorce Services

Other

Employee Referral

C50 khool
(S(,tod flar )

Care€r Cent€r/Handshake

cl,r€€'r F.it
(L'd CrBGr FEr)

Employee Signature

ReY,l.d 0! 29 2021

Name:

tr
tr
tr
tr

Date:



-.._

Cn f\fYONS Equal Opportunity Employment
lnformations( {)o1 Dt$I It( r

Canlofls Sd'od Dis&if b et ESC Opportrilty Emdoye.. As requied by law, w€ mEt ,eco.l,. ,rleint*t 
'ld 

report Tdiraue efidoyea
demogBphic infrrnat dI lhe blililg ithmatirn will d y be used tor dala cofltplatio and lepo.lru. TIa hbmation uif bo kopt
separaE from fur pe'sdnd fu and *i be ked cdrf'dential. Please cofidete 0Ie inlo,wdin ,€quesbd &. Ihdll yoJ h yor,r
cooporatim.

Name: Date:
Last Farl fidde

Gordofi (Crod fio tu d b p, gsxtfr.)

E ldo not ridt b lot mn!ry C F.mCo tr IJr

Votaran Stat[: (CrDd ta ,!, r,t b at &Ms M 4y 1o yur anwt gan s")

! I do not wilh b dt ilantry

D SPEC|AI BlSt^@ YETmlX. I have a &aHrty tlat onltt€s me h Vobrans Mmiissalih dsdy corpenratin ratod at 30
petcent or rEr: 6 raa drcrraged or rdeaaed iom active milibry duly bocause of a dsdfly iur€., or aggravald, in tlg lino of
duty.

fl UEI AI En UEIB X. I r€w€d otore han 180 days on ad,vo duty wi0r ooe d fre Ufbd $&6 Arrmd Fdrs in 0re Rofruic ol
Vlofiam bel*ear Argd 5, 15{ $,urgh ltby 7, 1975; and was disdar!€d or rd6ad rifr ay &dd!E oG6r fEil dirhonoraus or
ras dbdra,lpd d r eer6d tun adtve drty bEuse of a serviceconneded ditau'ty.

E oTHER PnOIECIED IETER t. I !€n €d in rle military, gmund, navd of air seryice of be t nibd st h6 m act ye duty durirB a war
or in a ca[pe(p or elpdin lI rl'*rr a carpagn badge has be6n authorized.

f] xot{EoFTHEAEOVE

EthnkitvlRaoe: (Cabo d, H A di Pdt 8)

! I do not wisrt to sdf enoly

Pfi A: ARE YOU HSP r{C,l-Ail{O?

The above pel o( the Crdi, 6 &d €$nrcity, nd rdce. 1{o matter what you sdected aborE, Cease @iliue b e|srer U|e t lowing by
martrng one or rue bde3 b irdcde rfrd you condder yoJr race h be.

Part B: WHAT lS YOUR RACE? ute of

D No, not HcpenE[drD

E Yes, H'spaELali[ (A peaon ol Cdan, ilexicar, Puerto Rizn, Sofi q W ltI,E,ic,t,d dE. Spanish cuthJB
o 6t n, rEgardBE ot racs.)

D &neican fttaalH,,|
Netive

(A person haying o,tgins in any of 0E o.igind peod6 ol l{orur erd Scr$ Arnerien (induding
CenH Amedca), and nfio mainlains Uibal afnialh.,r or cqrrnrrtty dacrrrrent)

E lsian
(A person haying o.tgins in any of he ongind pedes of U€ Fa East Sqrlheasl Asra, or he
lndan $boofltnont induding, br examde, Car od€, Oita. txta, Jaga, l(o.€a, lfabFra,
Paldstan, 0to Philippine lslands, Thaland. and Vreharn.)

Elack or Ahcan Anencantr (A person haying ongins in any of ths dack racid gro.ps d Afica_)

E Native Haralan d Ofi€t
Pacfic ldadet

( poGon having origins in any of trle orbind peod€s d Hnti, Grrdll, Sm, o. ohor p*ific
lCan&.)

D White
tn theofperson(A of0ngrns Middlethe orhaving any peodesonginal Europe. East,

Afnca.

Rsv. 11.1.2019

North



.--w-4 Employee's Wthholding Gertifi cate
Colndalr Fattr W-a to |tral yoir a,ndoFa can silihaad lha clrlci E-ta ircatr h trori tot pay.

Clva Fo.ri lry{ b rqr arn3aorr.
Yoi, rfilrloldarlg L rar.ct t ,rrLr t !- n3,

23
o)

Do.a ror, n nl. maLrr lha
nrE on ,0r'.od.l ..crrit
Gan lt iot, to..&r. yq glr
cr.<,n to. your ea,n'r'g.,
co.i.rr SS  at Em-77?-: ?13

OMB No I5.5-Oo7a

tld a qidfy!.l9 
'.d,vrdsd I

nr'a A.!sr. Sa-.
Step l:
Efi,r
Pcllorul
Irdorrnetio,l

3rr9r. or Lricd filing t.pr.tC,
I fara 6Pfyc OuJIltT ]rarrirg ry.!.
D ,5 d hc.ad (c'!d( dr, n ,qr'l! urrE r- jrd Fy nq! lrEr n, r. cdlr., r+! tp . tE r b

Coaua.tr 6i.F H OM.Y ,t Ut.y epply to ,ou; odtGflrir., Cdp to S[!9 5 See paoa 2 tor moro rrformatioo on each st6rr, s,ho can
darr srdnptbn trorn withhdding, oth€r d6tails, and privacy.

ColtTast Sa.D.3{Ol on Fortn W-4 tot only OlilE o, t!.!c iob.. Lsave lhc. !t+6 Uant lo. th€ odr€r tob,s. (Your withholding will
be nro.l errae il you compl€ts Sl6ps 3-a{b) on th€ Form W-4 lor tle hi9h6r payhg irb.)

SrGp 2
MrrtipL Jo6.
or Spouae
Worts

Srap 3:

Ctaim
Ocpclrdcnt
and OftGt
Crsdits

StGp a
(optiond):

OtEr
Adirrrtmeflts

Steg 5:

Sagn
Herr

Cootpbte thE n prtyou(1)ho|dmq3fhJ!meFbda|tr,a@r:manratflingldntyandyot spouro
dro uo.ts. Th€ csroct smounl ot withholding d€gsrb o.r rEqrE ansd tom aJ ot trEso,obs.

Do od, sr ot fi€ toalo*rE.

fl Resanred for luture use.

Fl ure the Muhiple Job3 Wortrho.t on paos 3 and 6nlG.lha .rarr h $€p a{c) bdofl; o
lC It lrse ars or y tyro ,ob6 total, you mry d!od( Oir bor" Oo l,t. s.rE on Form W-4 tor the othsr iob. Thig

ofli)n is gon€rdly mor€ accurds than O) it pay d thc low, peyi{ Xrb b rE € than hal, ot tho pay at thg
h(rhsr paying ,ob. Olhdwiso, (b) b rnors acqrrate tr

TP f you haro lolr-€mploym.d inc l., r€op6gE2.

l, yol, totd incoflr€ will be 3200,m0 s l€3s 64m,m a hsE d mrra, flirS prntly):

lifirtidy lh€ number ol qudatylng chil&6n urxrer age 1 7 by 3em 3

Mritiply the numbsr of other dependents by 35m

Add the arnour s above lor qualrtyng children and olhe. d€pqtd€nts. You msy add lo
thls the amount ot other credrts, Enter ths total tge
laf Odu hcomc Inof trorn iold. ll you want tax withttard ,q odter ocorne ),ou

expEt thk yea, that won'l hav€ wilhholding, €nt€r ttto arnmt o, ottl3r ircomo hor€.
Thb may include interest, dividsflds, and rsli€rn€r ancomo

Qf Drdrton* ll yor grpocl to claim deductiqE o0s ther ths starxh dodrtion and
want !o rBducs your withholdirg, use ths OsdLEtirt3 Wdtlnod on paga 3 ard snsr
fp 

'rsrlat 
h€.6

(c, ErFd wi0fioldhg. Enter arry additronal tar you want wttthdd @h p.y parird

(rn<rq r.dtet of peqt,lry. I dodr6lhal orr3 c€rrifkzl€. to tlE b€€t qr 
'tly 

rnor,lodgE zn b€[ct. ts rue. qongct, and clrngLne

(

s

hl a.n i-ia ,rt ,ti'(tda nlirar

C.rl s l'r\, 
''4a, 

t1d ZP .&

3

r{!l

4{bl

4lcl

EnIio/e/s ndne arE addr€rs Frrt dal6 of
ornpbynlonl

Enrgaoyea'E rignat o (Ihis form ls not valkl unle6s you sign iL) Date

Only
Employers €fi ploy6 id€.niticaro.r

rumb€r (BM

For Prnar:f M. -td PO. ori R.duclion Ac{ NotcG, !.. pagc 3. Fo, W4 eszst



Pese 2

General lnstnrctions
S€cton rEf€r€arcos arc to t'l€ lnlemal Bev€mre Cod6

Fuhre lroelopments
For t re latest irfdrnAbn aborX d€udop.n€.Is related to
Form W-4, BUcfi as l6giCAn n stacled alter il was published,
eo lo vww.irs.govlFo.t tW1.

Purpote of Fom
Cofld€te Fsn W-{ so that you. employer can Mhhold the
cofiecf ted€rd incorne tax from ycrr pay. l, too litde is
withhdd, yori sil gcnrdly ou€ tar wh*l you file your tax
renJm and may ore a pcndty. It loo much is ryithheld, you
wil gsrE-dly bc d.€ a r8frfid. Comdots a n6w Form W-4
when crrangEs to yot pcconal or linancial situalion would
changE l'le ertriai m llB to.m. For more ir ormataon on
withholdang rx, *fl3n FJ must fumish a n6w Form W-4,
s€e Pub. 5O5. Tar Wthholding and Estimated Tax.

Ercrpton trom ri0Jrca&tg. You may daim exemplion
from wrthholdng ,or 21123 i, you me€l both of th€ ldlowing
corddirrs: you haal no fod'.al nco.n€ tar liabilty in 2022
Ind you sxpecf to harre m t€derd incorne tar liability in
?o23.Yotth€dt'oledE'd irrco.no lax liability in 2V22 il (11
your tolaf tax on lire 24 aa yout 2gl2 Form 1(N0 or 1040-SR
is zero (or bsa than th€ st.rn ot lin€s 27 ,2a, di 2gl, ot (4
you wcre ,rol r€qui€d to ib a r€tum because you. income
was bdon, ttle fling ttr€Ehold for your corsct filing status. It
you daim exrnptron, ydJ will havg no incom€ tax withhgld
from your payclnd< a.d rnay owe lax€s and penalties when
you fla yovt NZJ lar.s(um. To claim sxemption lrom
withhoading. c€rlny flat you rneel both of the conditions
abovo by ffiting 'Exoflpl' oo Form W-4 in ths spaco below
Stap 4{c). Th€n, 6nd€te Sl6ps l(a), 1(b), and 5. Do not
complot€ any ds st€ps. You will n6od to submil a new
Fa.',I,W-4bll F*tsy 15,M4.
Yo,,, jriy*y.ll pt hat 6 concerB s,rth Step 2(c), you may
choo.€ Step 2O); it tou have concerns wth Step 4(a), you
trl,ay e,rlg ar dlt@ arnount )rou wanl withheld per pay
perbd in Sr6p 4{c}.

Sdt-cnrpaotnl.i . G€rErally, torr will ow6 both rncome and
sdr-erdoynrent tarcs on any self-ernfloymenl rncome you
rocgiv€ s€peate frdn lhe wag6 you rBcsivo as an
emdoy€e- f )lou warl lo pay ircom€ and s€f-€mpk ymenl
taxes tfrough ritt*dding trom your wag6, you should
e er tE sdf-dltrlq/rs incorn€ on Stop 4{a). Thsn
co,npde yo(J' sdf-employrner tax. divide that lax by ttE
numb€r ot flay FE iods rernatning in ths year, and includa
lhat r€s{rtirg ,nor pe. pay perild on Slep 4{c). You can
also add hdf oa OE annual arnoiJnl ot sdf-employment lax to
St€p 4{b) as a dedlElron. To cdqJlate s€*t-€rnployment tax,
),ou gerEdy mdt dy the sdl-€mdoym€nt inco.ne by
1 4. 1 396 g|B rate I a q,ick xrry to 6gurB your s€ll-
emplqfnern tar zd eq.Ca th€ glm o, lh€ 12.4./n w,Al
s€qrity lax d|d the 2 .9 |,€d]ic,arc W mutriplied by
0.923q. Se Pt b- 505 lo. rnors information, ssp€cially il fhe
sum ol sdf-snCofnont income multidied by 0.9235 and
wagEs axc€€.ls S160,An fo. a gven indrvidual.

iaonrc*lcnt Io* 1l you'r6 a nonresid€nt ali€fl, see Notics
1392, Sopplersld Fam W-4 lnst^.Etions for Non.€sidont
Alieru, bsiore cqnpl€tng lhis ,ofin.

Specific lnstnrctions
sbp !(c). Cnedr pu ar bipated filing status. This wi
d€t€amin€ ttre GilrxH d€duction and tax rates used to
compde yot.l' wifhholdng.
Srlp 2. Use thb step if you (1) have morc than one iob at the
sanr6 tirn€, o. e, ar6 marri€d filing dnty and t,ou and your
spoGe bdi rulc

lf you (ard yor,' spor,6€) hav€ a totat of only tlvo iobs, you
may ctEck the box rn op&on (cr. The box must also be
ch€d(€d on t re Fo(m W-4 lo. fE o('l€r iob. lf th€ box i3
ctl€d(ed. the standdd dedrlion and tax brackgts will be
cut an han fs acruob to cabdAo withholding. This optro.t
b rougfly erate for iobs wilh similar pa!4 ottE wis€, mo.e
tax tlldl ncessay rnry be wifhheld, and this sxtra amounl
will be la!€r the gf€ats. t l€ differenc€ in FEy is b6tween th€
trcirbs.

m
n,f# i.b" Con&te Stqs 3 through 4(b) on onty
one Fom W4. W,thholdllg wi & most accunte il
ya cb tts dt tlp Fom W4 lor the highest ping iob.

Sbp 3. This step provir€3 instructiom for dotermining th6
amouri of ttre cfii&J tax cr€drt and tha crcdit for oth€r
dsp€id€fils thal yor, ,nay b€ able to claim whon you til6 your
tax retum. To qualify for the child tar credit, the child must
be und€r ag€ l7 as of Oece.nb€( 31 , mu3t be your
dsp€ttd€r,l wtro gerEdly live6 with you tor rnore than hall
th€ lrear, and must have the required social security numb€r.
You may b€ abb to daim a credit ,or other dep€ndsnts tor
w'tom a cfirld lax crEdit can'l be clatmed, such as an older
child or a qu.lifyiE rdative. For additionaj digibility
requnsmer s tq itEse cr€dits, s€€ Pub. 501, Oop€nder[s,
Slardad Oeduclio.r, and Filing lnlormatron. you can also
irdud€ o0rar Lr crldlr lor which you arB eligible in this
stsp, stjcn as OE torBrgn tax cfedit and th€ education tar
crediB. To do so, add an estimale of the amount for the year
to l,our crodils tor d€peftbrlls ar,ld sr €r the tolal arnount in
Sfep 3. lnchdirg th€se credrB yvilt rncreas€ your paycheck
and reduce lhe arnounl ol arry refund you may r€ceivo when
yqj lile yow tax retum.

Stap I (optondtr

W 4a). Enl€r in fiis step lhe total o, yotjr o(hor
estimated inco,ne for th€ year, il any. You shouldn't include
income irom any lobs s sdl-empby,nent. l, you complete
Slep 4{4, },ou lldy won't have to make ostimatod tax
paytYEfts ts thd lEme. l,ou p(ster to pay estimatod tax
rattler ftar hayrE tax m other income withtreld lrom your
paych€ck s€ Fsm 101&ES, Enimated Tax for lndividuals.

S@ a{D} E er in tts slep the amount trom the
tHrrct orrs Worksr're(, lite 5, il you exp€ct to claim
clodrrclirE o$€r th lhe basic slsndard deduclion on youT
2023 W re[rn d want to .educe your withholding toeurt td ltEsa clsdEtbns- This inclld€s both itemizod
d€dt,,ctixB and dle d€drrtbns such as tor student loan
inter€st ard lRAs.

W alctL Enler in lhb st€p any additional tar you want
withhdd from yu.r pay oa.rr po, pcriod, inctuding any
amounts trqn $le Mu[td€ Job6 Workshe€t, lins 4. Enienng
an arEi'lt hete rill teduce your paych€ck and will either
incr€as€ yot, rBfi.rx, or i€djca any amounl ot tax that you
olve.
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Sfep 2(bl - Multiple Job. Woik heel (Ke€,p lor your records.)

Tr! ioba, lt l,ou havo h,vo ,oba o. you're marri€d filing itntty ard frou ad your sporlsE oach have on€
iJb, fird ttE armunl trom ths appropriate tat e on page il. t stng tlE 'Htg,s P8ying Job" .ow and the
'Lows PayiE Job' column, lind th6 value al th€ interEactiro o, OE t'o hoGohold salarios and enter
lfiat valre on lina '1. Thsn, rki9 to line 3

g

t

1$
2 lfraa loba" It yotl endlor your spousa havo thrE irrb6 al thG serE time, oqlsftte lin6s 2a, 2b, and

2c b€louv, oth€rwi3., skip to line 3.

r Fild ttt€ arnount trom th€ approgriats tabb m pag6 4 uring thr arrxlal wag6s iom lh€ high€Gt
paying lob h fne "Higher Paying Job' row and th. a'Irud eao.3 tor yru. n6xt hi9h6t payrnS irb
ir lh€ 'Lower Paying Job" cofumn. Fiftt th6 t/at o at Ore nt lelbn of lha t$ro hotls€ll(id salariG
and gll€r that \.alue dl line 2a . u$
Add ths annual wago3 of ths two hrgh€sl pa 'yng iota frsn liE 2a tog€tts artd ltsa the total as th6
lrao€s h ltE 'Higttsr Paying Job' row and usa the arrud rag€3 b yorr. lhird irb in the "Lorv6t
rynO Job" cdumn to find th€ anount trom tha app.op.iate tdo qt lqs 4 and €nter this amo|rrt
q| line 2b

c Add tfie amounts hom lines 2a and 2b and €nler ttte .6rrl o.l lrp 2c

3 Enrr l,! numbor ol pay periods Fr yaar tq the h(i€st payi{ irb. Fo. exarnple, ,l that iob pays
Uaddy, enter 52: it it palrs Bv€ry other week, €rrt8r 26: if il pay3 mo. hly, cr er 12, elc.

4 Ore fro annual dnounl on lin6 1 or litB 2c W lh€ nufiter ol pay p€rioG on ling 3. E €r this
,roi,rt tEe and io 3t 9 4{cl of Form W-4 tor ft€ ht h€.t pry.g iob {dong with any other additional

arnorrnt l,ou want withholo

b
2c s

3

4S

Step 4{bl - DeductiorE Wortrhe€t (K@ lor your r*otds.) g
'I Enl€r an estimale of yo^fi 2C23 neli,lized Muctixrs (tro.n SdDdde A (Form 'lO4O). Such d€dudbns

rnay idud€ quditirE home mortgag€ inler€st, crrrit$le csttributirE, state and local tareE (up to

2 Erter
. 327,7@ il 

'gu're 
manied filing ,olrllty or a qudiryrtg ervyiE sgorrs€

. 320,9X, i, )ou'rs head of horJ3€fdd

. 313,850 i, you'rB 3ingl€ or manird filing !.O''ddy

3 tftEtbgr€al€rlhanlino2,3ubtTtlioa2llgnhIandit(rOEltarthr€.flina2isgEato.
lta ho 1, dltar 1G

Ent6. an G3timate o, your studer loan ir[6.ral, dcdrclrblc lRA cdltibinio.rs, and c€rlan othct
adrr6lrrErns from Pan ll ol Schedulo I (Fo.m 1(XOD. Sc Prrb. 5{}5 ta mqB intormatim

1$

2S

4

4

5

s

S

pri-t a.a -a Erat R.duclirr /lll taolic. W6 art to. nE ,rtdmtry,
dr t 6 tqf io c-ry ou! lrr. lnlarnd Rardt{la l.1r! ol th€ unrtad stataa. ,n'trJ
kir"., Co<b r.@di! 3402(m, rld SlOg yd thci r€drto.rs..qrt )u, io
p.odra lrE ,{dnrds!. yor, ,rploy6. ra6 d to d€trhrE yol, hd.rd dErr
la rrtrrdhg Farb.a lo p.ovlda e p.op6.t compblad forrn iil raar,l n ,,a,brl tddr al a r.9l. rldl w,!h io drs 6i&iaa (r! lh€ lorm, Frufir!
Iri.d.,rtr ri,tr.tdt mry !.,b El yor/ lo ttmhllt, RolrrE Lr..s ol !h3
rdfinaadudJda emlre n to ota o@an,nr{ of JurE! to. cryr ,16 arFrrJ
Itgaidt, ro otaa. cr!.a. rlE O6ntc! ol Cott nba- rld U S cdnrfidrrdlia rrd
lr|@s lv \fr 6 8n 6lrr.19 ttlcr. lar LI!; a,rd to Ur D.Ftrrrt o, rLalrr
rE hr.r, SwE6 ro (s 6 r'. t5tb.td O/elryy ol tL* Hra W. .r., -o.l6dca tlt.rlo.n !a lo olrr. co.Jnliaa urdr aral trlety. lo Ldrr rrd ln
4:E ro cnoEa h(,g- rvrt't cimfial l.talr. o, !o f€dr, lrr 

'rlqcrrrn,{ ri-t E €,lo.. !o co.rb.l !.tro.rm

vo, -r rEt rQlrld to g.ovrb !16 Lnrdrftatlon r€q{radad ql a lqrn t rst a
inFr D rt PTrrrr R.d'.ErE r Acr ur c.a ttrG ionn tl.dlF ! v'|d Oti6
coilll runba.. Eoai(' d r@rtb raahg to ! tonn s dr ratructura fid ba
,rlrrd - bE 6 irar cd|l'rt' rEy beorno malrrd xr nrc admnroa,qr o,
,, ,rrnJ tb.irr fas. Grlardly. ta raunr! rnd .il,. nlqnrata.r -tcetdrr. .. rq,!d by Cod. leto.r 6l(xl.

Iha arr4a lir€ ,,ld aa!.ra6 rEurd to coitrda. .'lo aa th8 lonn ,a yr}
alEnarrg ql ,utrrlrd croJirrarrEa F- aaomatad atti.gr., !o !tl.13t6o! 16. Frr rlcqlE tla €t n

ll pU havc e]etan cr3 id rr.lr'ng tt6 fo.ri lrfirtd, rc ,q,/d Da ,ryy !o rE
iui tG-. Sa tha 

"t!,uddr3 
i, yorr rtq.a tsr rrt n

tl you crro tho opfxxr in Step 2(b) on Fo.m W-4, compha fir wqtdEl t|tidr cdc{rldg3 the total sxlra tax for all lobs) oo ont
OE Fcm W-4. Wnhholding will b€ most accurda if yotr coflrddc lho usLdEl ,rd 6fl16r th6 r3sutt on lhe FoIm W-4 foi th6 hirtGsl
payirg ir6. To b€ eurate, submit a new Fofin W-4 ,o. dl o0rq iob6 il you harr nol updaad your withholding since 201 9.

,a* f ,nore lrrar ooe iob has annual wages o, rrlore than 31 20,qD o. lrEe ,r nsB than lhrs6 iobs, s€€ Pub. fl)5 lor additbna,
l$l€."

b

3S

5 Add lines 3 and 4. Enter the resuh here and in St p a&l ot Form W-4



An rrd Ieraua
ly.g. & Sdary

Htgh.r Pa 'y.9

Arrr6l TrEblc
w.gr & S.lary

Hrglu Fryir}g
&rrral Tara6L
Wag6 & S.lry

Married
Pqr l

ll r0.@ -

r20.tm
t0 - 9.999

tlorD - rg.sss
t?o.(Ir, - 29,009

3.10.qD - 30.0e9

,.o.(m - 49.999

!60.dD - 50.99!t

td).(m - @.9!r9

370.@ - 79.S00

!n.m , 90.909

31d).(m - 1.0,990

3150,(m - 23e,9e0

'2,6.W-219-C9pt260,(m , 279,9e9

!2t).(m - 299,9e9

!G,.m - 319.099

a320.dx) , 36..999

l3t5,(xD - s24,909

35a5.0q, and otrt

a Sahry

Lower Paying Job Annurl Tarrbte t Salary

Head ot Household
Lowcr Jgb Annud Tarabae &

tr,E70
1,O70

6. r90
7.390

E,500

9.610

10,610

I1,610
'l3.ia6al

't 6.3:tr
r 7.850

,7.&50

r8,1{)
r9.7to
2t.N
21.610

30.8E0

t32$

s! 10.(m ,
r 20.(xD

L(xo
3,970

5,3m
6.5{D

a,7m
9.2&

11,2&
13.(I,
r 6.020

t 8,77()

21,4n
22,W
22,W
22.ffi
25.3$

3110.m -
r20.qE

l2.0.o
1,14
6,071'

7.1!t
9.&50

12,W
r 3,820

l6,l50
l E.530

21.28
2,a.GI!

25,rfi

to - 9,9e9

310,m - ,9,900

&o,([t - a,999
$0.(m - 39.999

t o,m - 50.0t0
gD,(Ix, - 79,999

ts,(m - 99.900

tr(Ir.qxr - 12.,900

!r25.(m - 149.999

tr5{r.(m - r 7..9e9

1175.ff8 - r 90.909

teo,oq) - 249.99s

325a).(D - 3S.999
3.ff).ub - d.9.9!l9

3{5{r.(xx} d€ orlt

ao - 9.s9
t!o,(m - r9,e9
tao.(Il - 29,8{t
33).(xD - 39.999
go.m - 50.9!19

t60,qD - 79,999

ID.(m " 99.999

31(p.(m - 124.9E()

3t25,Ur - 1,a9.909

315O.m - r 74.909

lrr5.m - r9!r.999

teqr,qD - 2i19.900

of

30-
9.9!]9

sr0.0@ -
19.999

90.0@ -
29.999

330,(m -

39,99()
340.CIr -

49,990
350.m) -

59p99
s6o @0 -

64.999
s70.lm -

79,C99
t80.000 -

89,999
990.000 -

99.999
t100.m -

109.999

t0
0

t50

to
900

1,&50

s850
1.650

2,920

3A50

2.W
3,r20

tr.qn
2.fi
3,320

tr.@o
2.4
a,vto

3r,020
224
3.3,10

i,@a
2ZA
3,3,10

31,C20

2220
3.3.10

3r,020
2,220
4,320

11,@0
3.200

5,320
8so

1,(m
1,@0

2,m0
2.N
2220

3,120

3,320

3,340

3,320

3,520

3,W

3,520

3.lm
3,110

3.540

1.74
3.7@

3,5a0

3.110
1,7fi

3,5,40

4,7m
5,lfi

1,520

5,720

6,750

5.520

6.720
7,75

6.520

7,720

4,7*
1,@
1,W
r.ya)

2.220

2,220

3,3,r0

3,3,r0

4,170

3.5ilo

3,5,t0

5.370

3.110
4,720

6,570

1.7fl
5.7fi
7,@

5.750

6,7fi
E.600

6.7fi
7,79
9.6m

7,7fi
8,750

r 0.600

8.750

9,7fl}
'r r,6{x}

9,750

r 0.750

12.@
1.870

2,W
2.W

4,O70

t,110
1,110

6.190

6,7@

6,760

7.390

8.160

8.t60

8,590

9.560

9.550

9,610

r0.760

r0.7t0

r0.610

1t,$o
1t.$o

11,660

r3.rt0
13. t60

12.m
r4.3&)
r 4,380

t 4,060

r5,5E0

,5,560

15zf,n
16.7E0

r 6,7e)
2.O4
2.O40

2.ON

1,110

1,110

4,110

6,760

6,760

6.760

8.r60
8.r60
8. r60

9,550

9.$O
9.560

10.7E0

r0.7Eo

!0.7E0

t 1.$o
r r.980
r I,so

13.180

l3,1to
13,470

r a.380

r 4,360

r5,470

t 5,5E0
't5,870

11,470

16,780

17.870

19.470

2.W
2,970

3,r40

4,40
6,170

6,840

6,760

9,6eO

10.ir60

8.550

12.300

r 3. t60

10.750

14,89O

15.860

12.770

17.4
rE,3X'

t1.lfo
r9,52()

20,000

r 6. rr0
21,4m
23.*n

18.710

24,120

25.E90

20,no
26.1m
28,390

22,n0
2e,720
30,890

or Married

s60 @0 ,s40.@0 - t50.00 -
39.999 69 9$)49 999 59.999

30'
9.999

3r0,m-
,9,999

s20.000 -
29,999

s70.000 -
79.999

380.000 -

89.999
s90,000 -

99,999
l1m 000 -

1@.999

3310

&rc
r,(P0

3ats0

r,630
1,lfi

ll,m0
1,75
r.880

3r.o20
1,750

2,720

3r.020
2,ffi
3,lx

3r.s0
3.6m
a,Tm

tr.E70
3,60
a,7n

31.670

3.600

1,79

tr.E70
3,600
it,690

11.870

3,7@

5,090

32,(B0

3,960

5290
r,(P0
'|,710

'I,E70

r.750

3,,450

3,600

2,7m
1,570

a,7N

3.720

5.570

5.660

1,720

6,570

7,W

5,7m
7.lfi
Lm

5.73,
7,910

6,a50

5,800

E,110

E,660

6.0!,0

6,310

8,860

6.290

E,5r 0

9.060

6./r9O

8,710

9,m
1.A70

2.W
2.W

3.730

3.970

3,970

5.060

5.3m
5.300

6.ru
6.5@

6,500

7,@
7,16
7,t@

8.660

6.9@

9.610

ES0
9,1t0

,0,610

9.(EO

0.610

r r.610

9260
10.6 r0
12,510

9,/160

r 1.6t0

r3.6r0

10.430

12,610

14,900
2.W
2.720

2,Xn

3.970

5,450

5,900

5,610

7.580

8,360

7,6r 0

0,5E0

10.660

9.6r0
r 1,5@
'r2.s60

11,610

r 3,t70
r5.m

t2.6r 0
r5,rd)
r6.570

r 3.750

l5.ilEo
17,470

15.O50

17,7N

19,170

r6.350

r 9,080

N.170

17.650

20.38{'

21,nO
2.970

2.970

3,1'lO

6,010

6.0'r 0

6.380

E,,li|{)

8.,t4O

9,010

10,7,10

10,740

r 1,510

r3.(X{,

t3,oo
r4.0r0

1530
15.30
16,510

r 6.640

!6.640
rE.010

17.gilo

17,940

19.510

t9,240
't9,210

21.0r 0

20,540

20,9o
22.'',to

21.UO
21,940

24.010

t0-
9.999

3r0 fin -
19.999

320 0(m -
29.999

330.@ -

39.999
340 d) -

,r9.999
s50.uE -

5,9,999
s60.(m -

69.999
s70.0@ -

rc.999
s80.@0 -

89.9$)
s90.000 -

9S.999
slm.m-

100.9e9

so
620

860

s620
r,630

2,060

$660

2.060

2.{90

tr.@0
2Z&
2,650

tr.@0
2,24
2,ffi

tr.G20
2.4
3,8

tr.@o
2.650
.24

31.660

3.650

52fi

tl.870
4.070

5,520

3r.E70

4.090

5,720

3r,E90
4,N
5,920

r.020
r,020

r.500

2220
2.220
3.700

2.650

3,130

5,130

2.6'r 0

42it)
L29o

3,14
5.N
7,18

a.1ao

6290
8.660

5,44
7.4&
LESo

6.460

6.6E0

1r.060

6.880

9.!m
r r,500

7.060

9,300
'l 1,7@

72lm
9,500

11.900
1,670

2.W
2.W

4,070

4,140

1,110

s.690

6,070

6,070

7.050

7.430

7.ir30

42fl
E.630

8,630

9.,15O

9.&10

9.$0

'r0,650

r t.Gto
r 1,$0

1 t,E60

12.?g
13.$0

12,2&
! 3.190

15, r go

12,@
14, t 90

r6,r90

12.E70

15.190

1721O
2.W
2.rg)
2,720

1.110

5.390

6.190

6.070

7,AX
8.920

7.980

9.980

1t,380

9.SO
I l.so
r 3,6E0

11.$0
1ia.(50

15,S0

r 3,9E0

r6.360

18280

l5 oao

18.650

20.580

17,420

m.110
z2,w

16,720

21,170

23,390

20.920

22,n0
21,W

2.570

3.1,40

6,170

6.840

9.200

9,770

11,6E0

12.19
r 3.960

14.*lO

16260

r7,(n
r 8.550

r 9.94n

20.660

22!9
22.3&
21.1*

23.680

25,650

24,W
27,150

lzso.m - .49.$8
taso.U) and ovct

2629
28,6m

a-sa||-. @t

HAhr F.yirg JoO Annual Tat ble

$o.om -



Direct Deposit Authorization
This Request Supercedes All Previous Requests

CANYONS

Note: Attach a voided blank check d a bank p.intout to valdate account information lor checking account degos s. A
savings account will require infonnation frdr your finanoal insmutpn

Find Routing Number on Your Check

". 
'z- ': .. ,l - ':t---J

I hereby authorize Canyons School Oistrid, to initiate credlt entries and to initiate, if necesrary, debit enfbs and
adiustmenB for any credit ent ies in error to my accorrnt indicaled below and the depository nam€d below to credit and
d€bit the same enlties to such ac@unt. Thb authorizalirr is lo remain in full force ard effect until Canyons Sctlod Dstrict
has recoived writlen notilication hom me lerminalirB direc{ deposit, at sucfi time and in sudl ,nanner as to afiord the
district a reasonable time to ac1. I redize lhat I am responsiue to notify Canyons School Districl when cfiang€s are rnade
regarding my account.

Employe€ Nam€ (pbaso Nnl) Social Security Number

Emdoyee Signeture Dale

0epoil To: Cf,e*,rB E S-ng. E

RsJlirg Number:

Accounl Number

s

Stale

Checkrng

C,ty

savrus E

l{ame ol lnsttuton

(per pay period)

Depost To

Rdnitg Nurnboc

Accqrnt l{umber

Degcrt Arrurnt

Secondary Account - $ Amount OnlyPrimary Account

r

I Otrl Rol,rrg Lr6., vq,  ..oqn ilsfia.r

3

PEltdl OcAdrtri. n
Atmr7o18

-z\-A-'.^

-\l-
Your payroll eamings will be deposited into ),our primary ac@unt. You may requesl an additional direcl deposil
that is an exact dollar amount to a difierent financhl inslitution. On or around lhe 56 or 22d of the mor h, a
pre-note will be sent to your financial instiMion to verify the routing and account numbers. lf verified, )our
wages on the following pay day will be deposited into your account.

s( tl(t()t DtsTtt(r

tl ts o, lnrt'Unbn:--
c.tr- SEt: 

-!n!!!n!! nn!!!![!n



n Temporary Employment Agreement
(ESP)

^,:s*,flYp|,lq

understand 0lat he pcilion of _,
at

for he sdrool year is a temporary assignfi|ent of one school year hat is based upon Dishd,

Federal u State rmbs or grants. Thercfue, my vdulary replance of his posilbn qualilies me as a temporay

emdo!€e of he Canyons Sdtod Disfid putsratt lo [Istid Policy 100.41, lerminathn of EfiDbl|/ment d Stryfptt

.safr (ESP). Temporary empbyees setrre at rfl atd havE no expedation of continued employm€nt. l,Vten hb
temporary assignment e1lds at he end of he sdtod year, I udeGhnd hat my employment wih Canyons Sdlm{

Dbfid will end. I have receiyed a copy of Distict Pdic"y 1(n.41.

I undemtand hat if I wish to conlirue emdofrnt rih Caryons Sdrool Distid alter his ass(rnment I rnd subfi*t

an applitztion hro4h he Human Resorces Oepatrcnt drd I *fl be co.rsidered, along witr aS oher appli:arb,

lbr any position I am qualified f,or at hat lime.

I acknodedge hat I have carcfully revierrcd his ageanent, aM based upon these condilions, I acoepl he

lemporary ass(lnment indicaled above. I acloodedge havirp eceived a copy of his agreemenl

0ab

Submrl a copy of lhrs lom lo Human Resolrces_

936r Sor$ 300 Ea3( Sdtdy uhh 8107oa38 (801) 82$5600

-,':-. . ]:

Eidq,e ! S0rl3!,r



Lega! Liability Protection
for School District Employees

Your School District and its employees are covered for liability by:
The Utah State Risk Managernent Fund. (Hereafter the Fund)

Lawsuits are defcnded by: The Litigation Division of the
lltah Attomey Gencralb (ffice.

YOUR UTAH STATE RISK MANAGEMENT
FUND COVERAGE RIGHTS
lf a civil claim or a civil lawsuit ror damages is brought against you for acts or
omissions occurring:
1 . During the performance of your duties;
2. Within the scope of your employment; or
3. Under color of authority, then, under the Governmenlal lmmunity Act of l,)tah
you may have the right:
. To have any lawsuit defended by an attorney at no cost to you;
. To have any claim settlement paid on your behalf; and
. To have any judgment entered against you paid for you.

WHAT IS NOT COVERED?

Your rights to defense and payment of claims or
judgments do not cover acts or omissions
involving:
. Fraud;
. Willful misconduct;
. lmpairment due to your use of alcohol or drugs; or
. False testimony under oath..

Criminal Defense Protection
As a School District employe€ if: Criminal charges are filed against you for acts or omissions occurring:
1 . During the performance of your duties;
2- Within the scope of your employnenl; or
3. Under color of authority,
then under the terms of Utah Code 52-6 you have the right to recover from your employing School District
reasonable attorneys fees and court costs, if the indictment or information is quashed, dismissed or resuhs
in an acquittal, unless it is quashed or dismissed on motion of the prosecuting attorney. The Fund does NOT
provide an attorney nor pay for attorneys fees incurred in defending a criminal case, nor does it cover or pay
for any fines, fees, or any other costs assessed in a criminal case.

I

;-:;:
.;

Division offfitHrilManagement

SECURING COVERAGE

To secure these rights you must:
. lmmediately notify the School District of any
claim or lawsuit;
. lmmediately foMard to the School District all
legal documents served on you;
. Make a written request to the School District
for defense and indemnifrcation within ten days
of the service of a lawsuit; and
. Cooperate in the subsequenl investigation
and defense, including making an offer of
judgment if requested. ia€cIt0



State fusk
Fund

Cotctagc for c@yx of School Didncrs
un&r thc Govtnncatel lmmunit, A.t i5

Bcnirnlly consiilnt w h th. Utrh
Govcramcntal lmmsnity Act d.m.ts crpr.
Thc Furd mey crcr Sdrool
Dilricts obligdior o rhcir cmployccs up
b 3 I 0 mil.lion pcr occurrcncr. Covcrrgc is

prirrary end payr bdor othcr covcrgcs.
Punirivc demegcr arc not covcrcd. Liability
for drsrrict vdriclc urgc by cmployees is

cwercd by thc fund

,\.-/A So crimind defense coverage.

UEA C6rr+. lirril! rt! , I million pct
occurrclrc in d.mtar rrrerdc4 33 million
pcr occurcn(G a*trcgatar crept civil
rthr; S3mrm, F o<curr.ncc for ciYil
right claimr irdudw of dcfcnse coct!.
Covlregr is cra6o of atly trtulory
protdi.m, ruah 1' Fur Gor.cmmc'ntal
Immunity A.l coEr.tc with thc Fund.

Bail bond premiumr up to tl,0(X)
pcr bond covered; Pcrsond propcrty
damagc caused by assault up to t5m
covcrcd;

515,00O pcr rhool rcl.ted criminal
pro(ccding if croncratcd from all
chergcr. if cherycs ar. withdrawn or
dirmirrcd or ifcese ir thc result of
corponl FrnishBcnt. Covcratc is

cr€€r5 of .try statutory prolcction, such
.t VCA 52-6.

AT-T Cmreg: limir arc ! I million pcr mcmb€r
rnd t2 millioo .tt'r!&, a(tpt 3250,m0
pcr mcobcr Fr ycrr for dcsid of
coNtiurional righB. Cowngc is cxccss

of .ny rEfutor,v Proacdion, rrh rs your
Govrrn.grntel lmmunity Acr covcregc
wiah th. Fund

Bond prcmium available if rcquircd for
thc dcfcnsc of a suit: Pcrsord FoFty
damagc causcd by ass.ult up ro t25lt
covcrcd: S 10,00,0 .ssault dcath bcncf,r
covcrcd: $5.000 dcfetls. cosrs in
licensur. or crcd€ntial hcaring cwcrcd

535,0fl1pcr mcmbcr pcr ycar for school
rd.r.d crimin.l charEcs if complctcly
crqrcrat(d or ifci$ rcsults from
corporal Furirhmcnt. Coverrgc is

-c^. of .ny statstory protection, such
.r UCA 52-6,

AA! C-ovcr.gr limitr a'r t2 million p€r
occurrcrcc end S2 milliofl attr.Bate and
ell lcgd fco erc conrc4 qrccpt s€xual
huscnrnt or &sc.

Bail bond premiums, up to Sl,(m p€t
bond covered. LeSal con.ultation for
workplace employment issucs.

3lO'0m pcr mcmbcr pcr claim in lcgal
covcngc for corponl punishment.
Corcngc ir erccss of any $atutory
prflcctbrL ruch UCA 52 ,6.

Civil Liability Coverages
Civil coverage not providd
by Governmental lmmunity Criminal Defense Coverages

nd

For additional information about your rights pleasc see the following:
The Utah Governmertal Irnmunity Aa UCA 53G-7; Reimbursement of Crimind Defense Costs UCA 52-6;

Your District Risk Manager or Business Official; or
Ihe Utah State Division of Risk Manatement

4315 S 2700 W
Salt Lak€ City, Utah E4 129

(E0l) 957-7170

Additional lnsurance Options

*The information provided here is a general description and comparison of coverages. For a detaibd explanation of coyerages you
mayrefer to lhe statutes cited above and coverage brochures provided by UEA & AFLand coverage brochures provided by UEA &
AFI.
AAE - www.aaeteachers.org for information.
AFT - www.ut.aft-org for infonnation
UEA - www.mwea.org for information


